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HHOACHUTEJIBHAA 3AIIUCKA

Hacrosmas pabouas mporpamma ([anee - [Iporpamma) npenHasHaueHa sl MOTYYCHHS,
CUCTEeMATH3aIlMM U aKTyaJIU3allii 3HAHUW PYKOBOAMTENEH KaJIpOBBIX CIIYKO MpeAnpusTui,
CHEIHMAIMCTOB O KaJpPOBOMY JEJIONPOU3BOJCTBY, a TaKKe€ MEHEDKEpOB IO IMEepPCOHANy IO
OpraHu3aly KaJpoBOTO JEJIONPOU3BOJCTBA W YIPABIEHHUS MEPCOHAIOM B COOTBETCTBHH C
JICUCTBYIOIIMM TPYAOBBIM 3aKOHOAATEILCTBOM Poccuiickoir dPenepanuu W COBPEMEHHOM
TEXHOJIOTHEH pabOThI ¢ KapOBOH IOKyMEHTAIIUECH.

[TporpamMma pa3paboTaHa B COOTBETCTBHUE C TPEOOBAHUSIMMU:

- ®enepanbHOro 3aKoHa «O0 006pazoBanuu B Poccuiickoit deneparum» ot 29.12.2012 Ne273-D3.
- IIpukaz MunucrepctBa oOpazoBanusi u Hayku Poccuiickoit ®enepauuu ot 26.03.2025 r.
N 266 «O06 yrtBepxnenun [lopsiaka opraHu3amWM W OCYIISCTBICHHUS O00pa3oBaTEIHHOM
JEATETLHOCTU 10 JOMOJHUTEIBLHBIM MTPO(PECCHOHAIBHBIM TMpOorpaMmMamM» (¢ U3MEHCHUSIMUA OT
15.11.2013 1.)

Leap peajn3zauuu NporpaMmbi:

- TlomydyeHwe NPaKTUYECKUX HABBIKOB OpraHU3AIMM KaJpOBOTO ydeTa B COBPEMEHHOM
opraHu3anuu, 0hOPMIICHHS KaJIPOBBIX IOKYMEHTOB U KaJAPOBBIX TPOIEAYD;

- u3ydeHue (PYHKIHMOHAIBHBIX BO3MOXHOCTeW mnporpammbl «1C: 3apriiata u ymnpaBieHHE
MIEPCOHATIOM;

- OCBOGHHME MPaBUIBHOM TexHoJoruu paboTel B mporpamme «1C: 3apmiata u ynpaBieHHE

IIEPCOHATIOM C MTOJICKCTEMOM KaIpOBOT0 ydJera.
B pesynbrare ocBoeHUs MpOrpaMMbl CIyHIATeIh JOJKEH MPUOOpEcTH

CJICAYIOIINE 3HAaHUSI U YMCHHUS.

CrnyaTens A0JIKeH 3HATh:
- TMPaBWIbHYIO TEXHOJIOTHIO pPaboTel ¢ koHpurypamueir «1C: 3apruiata U ympaBieHHE
MIEPCOHAIOMY;
- Ha3HaueHue 00beKToB KoHurypamuu «1C: 3apnnaTa u yrpaBieHHe IEPCOHATIOMY;
- TOJACHUCTEMY pErJIAMEHTHPOBAHHOTO KaJpoBoro ydera koH¢urypamun «1C: 3apriara u
yIpaBlIeHUE MEPCOHATIOM», CIIOCOOBI MOJIYYeHNUs YHUPUIMPOBAHHBIX (OPM MO yUeTy KaJlpoB U
Pa3IUYHBIX CTAHAAPTU3UPOBAHHBIX OTUCTOB.

CroywaTens A0JIKeH YMeTh:
- BECTH KaapoBblli yueT B cucteme «l1C: 3apmiata m ynpaBleHHE NEPCOHATIOM», T'PaMOTHO
MCIIOJIb30BaTh BO3MOKHOCTH MTPOTPAMMBI;
- (GopMHpPOBATh PETIAMEHTUPOBAHHYIO KaJpPOBYK OT4YEeTHOCTH B cucrteme «1C: 3apruata u

YHOpaBJICHUC IICPCOHATIOM)).



Karteropuu ciaymareJeii: 1uia, UMeOINe cperHee NpodecCHoHaIbHOE U (MIIN) BBICIIIEE
oOpa3oBaHHe, a TaKXke JHUIA, IMOJy4alllue cpefaHee MnpodeccuoHalibHOE W (WJIM) BBICIIEE
oOpa3oBaHue.

B kauecTBe JONOIHUTENBHBIX TPEOOBAHMIA K CITYIIATEISIM MPEABSIBISIFOTCA:

- BIIaJIcHUE 3HAHUSAMH U 00JlaJlaHuEe HaBBIKAMHU B 00JacTH MHPOpMAIMOHHBIX TexHojorui (MUT)

Ha YPOBHE ONBITHOTO MOJIH30BATENs IEPCOHAIBHOTO KOMITBIOTEPA;

- IOHUMAaHKe CMbICIIa OONBIIMHCTBA OOMICTIPUHATHIX TEPMUHOB U3 00JIACTH KaJPOBOTO yUeTa.
®opMbI 00yUYeHHSI: C YACTUYHBIM OTPBIBOM OT pabOThL, O€3 OTPbIBA OT PaOOTHI.
IIpoxomxurenbHOCTH 00ydeHus: 80 akaeMUYECKUX YaCOB.

B 3aBepriennn oOy4deHus IpOBOAUTCS UTOTOBAst aTTECTALINS, B BU/IE CAAYU CIYIIATEISIMU

HUTOroBOIo T€CTAa.

YUYEBHO - TEMATHYECKU IIJIAH

Ne | Hammenopanue yueGHBIX Moy. el Bceero B ToMm 4ncie
n/m 4acoB Teopus IpakTuka
1. BuakoMcTBO Cc KOH(uUTYypanMeii 3apmiara 5 2 3

1 YIIPaBJICHUEC IICPCOHATIOM.

2. HauambHOeE 3amoJIHEHHE 7 2 5
nH(pOpPMaIMOHHOM 0a3bl.
3. |Ctpykrypa opranmsauuu. llItatHoe 9 3 6
acrucaHue.
4. |Cenenus 0 COTpYJHUKAX OPTaHU3ALUM. 8 3 5
5. [lepeBoabl U YBOJbHEHUS. 12 4 8
6. |B3ammoneiicTBue KaJpOBOW U pacuyEeTHOU 5 5 0

CJ'Iy>K6 IIpru BBOAC OTACIIbHBIX
JOKYMCHTOB, COACPKAIIUX paCyCT.

7.  [Yuer BpeMeHU. 19 7 12
8.  [BoumHckuii yuer. 6 6 0
9. |CamocrosrenbHas paboTa. 7 7
10. Hrorosas 2 2
KBaJIM(DUKAIIMOHHAS
aTTecTalus

Hroro 80 34 46




COAEPXKXAHHUE TEM YYEBHO - TEMATHYECKOI'O IIVTAHA

Tema 1. 3HakoMcTBO ¢ KOHpUTrypanuei «3apnjara u ynpapJjeHue MepcoOHATOM.
Teopernueckue 3aHsaTHs (2 Yaca)

— Bepcus konduryparum.

— 3amyck KOHQUTypaluu.

— HauanbHast HacTpolKa IPOrpaMMBbl.

— OKHO KOH(UTYpaIUH.

— OObeKThl KOHpUTypauu (crpaBoyHas HHGOpMAIKs).

— OCHOBHBIE JICHCTBUS, BHITIOJIHIEMBIE MTOJIB30BATEIICM.
[TpakTrueckue 3ansTus (3 yaca)

Brmonssist 3aqanust NPaKTHKYMOB, CITyIIATETH OCBAaHBAIOT:
- CaMOCTOSTENbHBIN 3amyck koHpurypauu "1C: 3apruiata 1 ynpasjieHue nepcoHanom";
- BBIOOD MOJIB30BATENS IS BXOJIA B IPOTPaMMY;

- crnocoObl U MOPAIOK HaYaIbHOW HACTPOMKHU MPOTPaMMBbL;
- HACTPOWKY KaJpOBOT0, BOMHCKOI'O y4eTa U pacueTa 3apaboTHOM II1aThI;
- paboTy ¢ KOMaHAaMH;

Tema 2. HauanbHoe 3ano/iHeHne HHGOPMaNMOHHOI 6a3bl.
Teopernueckue 3aHaTU (2 Yaca)

— Hactpoiika nporpaMmsl.

— Hactpolika HauUCIIEHUN U yIepKaHUN.

— Knaccudukaropsr.

— Hopwma pabouero BpemeHH (IIPOU3BOICTBEHHBIN KaleHAAph U rpa@uKu padoThI).
[IpakTuyeckue 3aHATH (5 yaca)

B pamMkax nmpakTHMKyMOB IaHHOW TEMBI CIYIIATEIH BMECTE C IPETOJaBaTEIIEM BBITIOIHSIOT
3aJlaHMsl, CBSI3aHHBIE C 3aIIOJIHEHHEM:

- CcBeJeHui 00 opraHu3aium;

- CIPaBOYHHUKOB, C IOMOIIBIO MOA00PA U3 KJIacCU(UKATOPOB;

- rpauKoB pabOTHI.

Tema 3. CTpykTypa opranuszamnuun. lliTaTHoe pacnucanue.
Teopernueckue 3ausatus (3 yaca)

— CuopaBounuk "llonpaznenenus".

— CnpaBounuk "JlomxHocTH".

— IlltaTtHOE pacnucaHue.
IIpakTHyeckue 3aHATHS (6 4acoB)

B pamkax mpakTH4ecKMX 33aJJaHU CITyIIATEeNN Y4aTCs 3alOIHATS!
- CTPYKTYpY IOJpa3JeJIeHuil OpraHu3alty;
- CIpaBOYHUK «JlomkHOCTIY;

- IITaTHOE pacnucaHue 06e3 COXpaHEHUS] HICTOPUU U C COXPAaHEHHEM UCTOPUU;
- M3MEHEHHS B IITaTHOM PACIUCAaHUU.

Tema 4. CBeieHUs 0 COTPYAHUKAX OPraHU3alUM.
Teoperuueckue 3ansartus (3 yaca)




— CmocoObI co3ganust HOBOro cotpyannka. OdopmiieHne nprueMa Ha paboTy Ha Kaxa0ro
COTpYJIHUKA.

— Ilpuem Ha paboOTy CIIUCKOM.

— Oco0eHHOCTH TOKYMEHTOB IO IpueMam Ha padoTy.

— Pabota co cnckoM COTpPYIHHUKOB.

— Hacrpoiika crivcka aul], OTBETCTBEHHbBIX 3a MOAMUCH JOKYMEHTOB.

— Kaprouka ¢usndeckoro auia u KapToyka COTPyTHUKA.

— JluuHble TaHHBIE COTPYIHHUKOB.

— KagpoBeie oTUETHI.

— Pabota monp30BaTens ¢ KaAPOBBIMU MTPABAMH.
[IpakTryeckue 3aHaTus (5 4acoB)

IIpu BBINOIHEHNN PAKTHKYMOB CIIYLIATEIA OCBaUBAIOT:

- CIocoObl CO3/1aHUS HOBBIX COTPYIHUKOB;

- odopmiieHHe ITpreMa Ha paboTy KaKIO0ro COTPYIHUKA;

- 0COOEHHOCTHU IpueMa Ha paboTy COBMECTUTENEH;

- IpHeM Ha paboTy CIIUCKOM COTPYIHHUKOB;

- HA3HAYEHUE CIMCKA JINL, OTBETCTBEHHBIX 3a MOJAIUCH JOKYMEHTOB OpraHHU3alllH;
- 0COOEHHOCTU M BO3MOKHOCTH pabOThI C KAPTOUKON COTPYAHUKA;

- CIOCOOBI 3aIIOJIHEHUS JINYHBIX JaHHBIX COTPYAHUKOB;

= H3MCHCHHUC OCHOBHBLIX JIMYHBIX JAHHBIX COTPYAHHKOB,

- 3aII0JIHEHUE CBEICHUM O COTPYIHHUKAX, BIUAIOIIMX HA PACUET 3apILIaThl;
- 3aloJIHEHHE CBEICHUH O JIbroTax, HaJ0aBKax M CTaXKe COTPYIHUKOB;

- 3anojHeHue cBeeHuil Jlnunoi kaprouku T-2;

- (opmMupoBaHUE KaIPOBBIX OTYETOB.

Tema S. IlepeBoabl M YBOJILHEHHS.
Teopernueckue 3ausTusg (4 yaca)

— JoxymenTtsl "Kangpossiil nepeBoa” u "KanpoBblil nmepeBoJi ciuckom".

— Jokymenrt "[lepemerienue B apyroe noapaszieieHue.

— Jloxymenrt "M3Menenue rpaduka paboTsl ciuckom".

— CoBwMmeleHue JTOJDKHOCTEH U €r0 OTMEHa.

— Ilpuka3 Ha qomnaTy A0 cpeaHero 3apaboTKa U ero OTMEHa.

— IlnanoBsiii oHa omnatel Tpyaa. CoBokymHas TapudHas CTaBKa.

— Jloxyment "YBonsHeHue" ("YBonbHEHHE CLTUCKOM").

— Joxyment-nomornrauk "[lepeBon k apyromy pabortonarento".
[IpakTrueckue 3auaTus (8 4acoB)

IIpy BBINOJHEHMM NPAKTHKYMOB CIyIIATEJIM Y4yaTcsl OTpakaTb B IpOrpamMme KaJpOBbIe
MpOLEAYPHl U BBIBOJUTH HA MeYaTh (POPMbI KaJPOBbIX JOKYMEHTOB:

- IEpeBOJ B JPYroe CTpYKTypHOE MOApa3JesieHHe, Ha JPYTyI0 JOKHOCTh, U3MEHEHNE OILIaThI
Tpyna - Ilpukas o nepesone T-5;

- IepeMEIIEeHUE B Ipyroe MnoapasaeiaeHne Ipyu MacCOBOM MEPEBOE COTPYIHHUKOB;

- uU3MeHeHue rpaduka pabotsl cnuckoM - [Ipuka3 06 u3meHeHun rpaduka padoThl;

- COBMEIIEHHUE TOJKHOCTEN U ero oTMeHa - [Ipuka3 o BBIIIOJIHEHUH AOMOIHUTENIBHON paboThI B
CBSI3M C COBMEILIEHUEM JOJDKHOCTEH, JlOMOIHUTENBHOE COIVIAlIEHHE K TPYZAOBOMY JOTOBODY,
[Tpuka3 06 oTMeHe MopyUYeHHs! O BHIIOJHEHUH JIOTOJHUTEIbHONW PadoTHI;

- yBoJbHeHHE - [IpuKka3 o nmpekparieHuu (pacTop>KeHUH) TPYA0BOTO J0roBopa ¢ paboTHUKOM T-



8;
- TEPEeBOJ K IPyroMy paboToIaTeko.

Tema 6. B3anmopeiicTBre KaJpoBoil 1 pac4eTHOM CJIy0 IPU BBOJe OTAEJIbHBIX
JOKYMEHTOB, COJepKALIUX pacyer.
Teopernueckue 3anatud (5 4acos).

PaccmarpuBaeTcsi B3auMOJCIHCTBHME KaJApOBUKAa W pacyeTudka Ha MpUMeEpe JTOKyMEHTa
«YBOJILHEHUEY.

Tema 7. Yuer BpeMeHHU.
Jlexnuu (gaca).

— IIpukassl Ha pabOTHI CBEPX HOPMBI BpEMEHU: B IIPa3AHUYHBIC (BBIXOIHBIC) JHU U
CBEPXYPOUHO.

— Pabora ¢ ormyckamu: mpaBO Ha OTIYCK; rpaduK OTIYCKOB; MEPEHOC OTIYCKa,
3aIUTAaHUPOBAHHOTO B rpaduke; qokyMeHT "OTmycka'"; OTUETHI 0 €KETrOHBIM OTITyCKaM;
OTITycKa 0e3 COXpaHeHUs 3apIUIaThl, TPYIIIIOBOM MPHUKA3 Ha OTITYCK.

— BOJIbHUYHBIN JTUCT.

— Ortnyck no yxoxay 3a pedeHkoM. Ero usmenenusl.

— OTcyTCTBUS C COXpaHEHUEM CpPEIHEro 3apadoTKa: KOMaHIUPOBKH, OIjIaTa AHEU M0 YXOIy
3a IeThbMHU-UHBAIUIAMH, OTCYTCTBUE C COXPAHEHHEM OILIATHI.

— Ilpoune OTKIOHEHUS: IPOTYII, HEsBKA, OTTYJI, TOYACOBBIE OTCYTCTBHSI, IPOCTOH.

— OrTueTsl 10 OlIeHKE Paboyero BpeMeHH.

— Ilpemus.

— HWcnpaBneHusi, MOMOIIHUK MOJIb30BATES.

[IpakTnueckue 3ansatus (4,5 yac).

B paMkax mpakTHKyMOB CIIylIaTe€JIM y4arcs OTpakaTb B IPOrpaMMeE OTKJIOHEHHUS OT HOPMBI
paboyero BpeMeHu U GOpMUPOBATH KaPOBbIE TOKYMEHTHI:

- paboTa B BBIXOJHBIE U Npa3IHUKH - [IprKa3 o mpuBiedeHnn K paboTe B BBIXO/IHbIE, HEpabouue
Ipa3AHUYHBIE JHU;

- pabota cBepxypouHo - [Ipuka3 o cBepXypouHoii pabore;

- rpa¢uk oTmyckos - popma T-7;

- TEpEeHOC OTIyCKa, 3aIlJIaHHPOBAHHOIO B Tpaduke;

- IpUKa3 Ha OCHOBHOM OTIycK - T-6;

- OTIycK 0e3 coxpaHeHUs 3apaboTHOI MaThl;

- OTIyCKa COTPYAHMKOB - Ipuka3 T-6a;

- OOJBHUYHBIN JIUCT, IEPECUETHI MPOIUIBIX EPUOJIOB;

- OTITYCK M0 yX0/ly 3a peOeHKOM, ero U3MEeHEeHHeE U NpekpaiieHue - [Ipukas o BeIxoze Ha paboTy
JI0 OKOHYaHHUsl OTIyCKa MO yXoay 3a pebeHkom, [Ipuka3 o mpekpaiieHud OTIycKa B CBSI3U C
YXOJOM B OTITYCK IO O€PEMEHHOCTH U POJaMm;

- KoMmaHJupoBKa - [Ipuka3 o HampaBieHUU cOTpyIHUKA B KoMaHAUPOBKY T-9 (T- 9a);

- oOIuIaTa JHEH IO yXO.y 3a AETbMU UHBAIUIAMU;

- JIOHOPCKHE JTHU;

- 0TIy,

- mpoctoii - [Ipuka3 o BpeMeHHO# IPHOCTaHOBKE paboT (IpocToe);

- Inpemus.



Tema 8. Bounckuii yuer.
Teopernueckue 3ausaTusa (6 4acoB).

B nanHoii Teme paccMaTpHUBarOTCs JOKYMEHTBI M OTYETHBIE (DOPMBI, peaIi30BaHHbIE B IpOrpaMMme
B COOTBETCTBUU C IOJIOKEHHEM O BOMHCKOM YyueTe, yTBepkIeHHbIM [IpaButenbctBom PO,
METOJUYECKUMH PEKOMEHJAIUsMU 110 BEIEHUI0O BOMHCKOIO YyyeTa B OpraHU3alMsX,
yTBepxkAeHHbIME ['enmTabom Boopyxenusix Cui PO u nipyrumu HOpMaTUBHBIMU TOKYMEHTaMH.

Tema 9. CamocrosiTesibHasi padoTa.
IIpakTrueckue 3ausaThs (7 4acoB).

HroroBas arrecrauus (2 yaca).
Cnaua sk3amena (Torosoe TectupoBaHue).



KAJIEHJIAPHBIN YUYEBHBIN I'PA®UK

Heneasi, neHb Heaean 1-s1 Hemesst 2-91 Henes

11234 |5(1]2|3|4
Kypc, incuunianna

3HaKOMCTBO ¢ KoH(pHTrypamnuei 3apiara u yrpaBicHUE 5
IIEPCOHAJIOM.

HauanbHOe 3arnoIHenre HHPOPMALIUOHHOMN 6a3bl. 314

CrpykTtypa opranuzauuu. llltatHoe pacnucanue. 415

CBezieHHs O COTPYIHUKAX OpTaHU3AIIH. 315

[IepeBoabl 1 yBOJIIBHEHUS. 31811

B3aumoneiicTBue KaApoBOii U pacyeTHOM CiIy k0 Ipu BBOJE 5
OTJIENbHBIX TOKYMEHTOB, COACPKAIIUX PaCUET.

VYuer BpeMeHu. 218181

BouHckuii yuer. 6

CamocrosTenpHas padora. 1

HNrorosas
KBaTM(UKAIIMOHHAS
aTTecTanus

Bcero yacos:




OPI'AHU3ALIMOHHO - IIEJATI'OI'MYECKHUE YCJIOBUS PEAJIM3ALIUN
MNPOI'PAMMBI OBYYEHUSA

Opranu3aliOHHO-TIEIarOTHYECKHE YCIOBUS peann3auy pabodeil yueOGHONU mporpaMMel
o0OecreunBarOT peanu3aluio padouyeil mporpaMmbl B MOJIHOM 00bEeMe, COOTBETCTBHE KauecTBa
MOJTrOTOBKH 00Y4YaIOUINXCS yCTaHOBJICHHBIM TPEOOBaHUAM, COOTBETCTBUE IPUMEHIEMBIX (hOpM,
CpEeACTB, METOJOB O0YYEHHS M BOCIUTAHUS BO3PACTHBIM, NMCHUXO(PHU3NUECKUM OCOOEHHOCTSIM,
CKJIOHHOCTSIM, CIOCOOHOCTSIM, HHTEpEcaM U MOTPEOHOCTSIM 00yUaIOIIUXCSL.

Teopernueckoe 00yueHHE TPOBOIUTCS B 000PYIOBAaHHOM Y4eOHOM KaOMHETE C HCIIOIb30BaHUEM
y4eOHO-MaTepuaIbHOM 0a3bl, COOTBETCTBYIOLICH yCTAaHOBICHHBIM TPEOOBAHUSIM.

[IpogomxuTensHOCTh Y4eOHOTO dYaca TEOPETHMUYECKUX U IMPAKTUYECKUX 3aHSITHH
coctaBisieT 1 akagemMudeckuii yac (45 MUHYT).

KBanuduxamnuonnsie TpeOOBaHUA, NPEAbABIAEMble K MEIarorudeckuM paOOTHHUKAM
Yyebnoro nentpa, onpeneisitorcss O3 «O0 oOpazoBanun B PD» u MHBIMM HOPMAaTHBHBIMHU
aKTaMu (KBaTM(UKAIMOHHBIMU CIIPABOYHUKAMH ¥/ WU MPOPECCHOHATBHBIMU CTAHIAPTAMU).

Kpanmudukanmonnsie TpeOOBaHuUs, IPeABbIBIsieMble K JObKHOCTH «[IpermonaBaTensy:

e Bricmee mpodeccuoHampHOE 00pa3oBaHHME WM CpenHee  NpogecCHOHATBHOE
o0pa3oBaHue MO0 HAPABJICHUIO MOArOTOBKH «O0pa3oBaHME U TEIarOTUKa

e Bricee mpodeccruoHampHOEe 00pa3oBaHME WM CpenHee  IpogecCHOHATBHOE
o0Opa3oBaHHe - MPOrpaMMbl MOJATOTOBKU CIIEIUAIMCTOB CPETHETO 3BEHA MIIU BbICIIEE
o0Opa3oBaHne — OakanaBpuaT, HAIpPaBIEHHOCTb (MPO(HIB) KOTOPOTO, COOTBETCTBYET
[IpenojaBaeMoMy MPEAMETY, Kypcy, MOIYIIIO;

e JlononHuTenbHOE  TpodeccHoHanbHOE  oOpa3oBaHMe  Ha  0a3e  CpemHero
npodeccuoHansHOro 00pazoBaHus (MPOrpamMM MOATOTOBKH CIIELUATIHCTOB CPETHETO
3BE€Ha) WJIM BBICHIETO OOpa3zoBaHus (OakanaBpuara), - MNpodeccHOHATbHAS
MIEePEnoAroTOBKA, HaIlPaBJIEHHOCTh (mpoduiip) KOTOpOToO, COOTBETCTBYET
IpenojaBaeMoMy MpPeAMETY, Kypcy, MOIYIIIO;

e [lpu oTCYTCTBUU MEAArornyeckoro o0pa3zoBaHus - JOMOJIHUTEIBHOE TPOPECCHOHAIBHOE
obpazoBaHnne B 00JacTd MPOPECCHOHAIBHOTO O0pa3oBaHUS, JOMOJHHUTEIbHAS
npodeccuoHanbpHas IporpaMmma MOXeT ObITh OCBOEHA MOCIIE TPY10yCTPONUCTBA.
CamocTosiTeIbHAsI padoTa MPOBOANUTCS B BUJIE NMPAKTHUECKOTO BBITOJHEHHS 3aJaHUI

B yueOHoi1 6a3ze mporpammel «1C:3aprmiara u Ypasienue [lepcoHanomy ¢ HETbI0 3aKpPETUICHHS
Y IIPOBEPKU COBOKYITHOCTH MOJTyUYE€HHBIX 3HAHUN, yMEHHI 1 HaBBIKOB. CamMocTosTenbHas paboTa
COCTOMT U3 6 3a/laHuil, B XOJI¢ BHITIOJHEHHUS KOTOPBIX, CIyIIATEIH MPOBOAAT YUYET KaJApPOBOU
uH(pOpMaIIUKU AJI OpTaHU3AINH 32 KaJleHJapHbIN MecsII.

HroroBas arrecramusi o0yyaronmxcs MpoOBOJUTCS B popMe TECTUPOBAHUS, KOTOPOE
MIOMOTAET OICHUTH O0Jiee KPYITHBIE COBOKYITHOCTH 3HAHUH M YMEHHUH, a TAaKXKe CIYXKHT JUIs
IPOBEPKU pE3yJbTaTOB OOyuUeHHUsT B I€JIOM W B TOJHOW Mepe IO3BOJISET OLEHUTh
COBOKYITHOCTh TPUOOPETEHHBIX CIyIMATeIIMH TPOPECCHOHATBHBIX KOMIeTeHIA. J{s
TecTUpOoBaHud npeaiaraercs 14 BornpocoB nmo remaM nporpammsl. K Bonpocam npearaercs
3 BapuaHTa OTBETOB, TP STOM TOJILKO OJIMH BApPHAHT SBISETCS MPABUIHHBIM.

Oo0pa3oBaTte/ibHbIE TEXHOJIOTHN:

[Ipu peanuzanuu pa3UYHBIX BUAOB YUeOHON pabOTHI MCMONB3YIOTCS CIETYIOIINE
oOpa3zoBaTeNnbHbIE TEXHOJOTHH, Jarolye Haubosee HPQPEeKTUBHBIE PE3yIbTaThl OCBOCHUS
Kypca:

® TIPE3EHTAlLUHU C MOCIEeAYIOIINM 00CYXKICHUEM;

® JIMCKYCCHS MO aJbTePHATUBHBIM TOUKAM 3pEHHUS Ha MpobdiIemMy u Jp.;



® pElICHHE MPAKTUYECKUX 3a/1a4 ¢ UCMOJIb30BaHueEM mporpammel «1C:3apriaTta u
VYupasnenue Ilepconamom».

OINEHOYHBIE CPEIACTBA

IIpumepHbIii nepeyeHsb 3aganuii kK CamocTosiTe IbHOM padoTe.

1. B wraTHOM pacnycaHuM OpraHU3alUy Opous3onutd uimenenus: ¢ 01.04.2015 B
OTJIeNIe TIPOJIaXk OTKPBIBACTCS OTJEJ KauecTBa. B TaHHOM OT/ene OTKPhIBAETCS MO3UIIHS
MeHeJKepa, 3 cTaBkH, rpaduk - [IaruaneBka, ortara no okmangy 25 000 py0., a Takxke
npemus 3a kBaprtan 5%. Heo6XxoauMo BHECTH U3MEHEHHSI B ITATHOE PACIHCAHUE.

2. Cupnopos Cemen Crenanosud npuauMaercs Ha padory B OO0 «Tpeiia» B oTaen
kauectBa MeHemkepoM ¢ 01.04.2015. Omuata Tpyga B COOTBETCTBUM CO IUTaTHBIM
pacnucanueM. JInuHble JaHHbIE:

- Jara poxaenus 01.01.1960;

- HMHH ne npenocrasui;

- CHWMIJIC 132-396-942 70;

- Mecro poxnaenus - r. Mocksa;

- Ilacnopr rpaxnanuna P®: cepust 77 01 nHomep 555001 Beian OYOMC 09.08.2014,
kox mojp. 771-201;

- Anpec: 127473, Mocksa r, CamoTeunblil 3-if ep, oM Ne5, kBaptupa 12, nata
peructpauuu: 09.08.2014

- Oo0pa3zoBanue: Boiciiee, OKOHUIWI B 1986 . MI'Y (cpoku obyuenus 01.09.1981-
30.05.1986), criennanbHOCT, MUpOBasi SJKOHOMHUKA, KBATH(PUKAIIHAS

- skoHoMHUCT, AuruioM XX 998877 monyuenu30.05.1986;

- Cembs: HUKOTJIa HE COCTOST B Opake;

- OOmwii U cTpaxoBOH cTak HA MOMEHT IpUeMa COoCTaBysieT 25 nerT;
- CHAT ¢ BOMHCKOIO y4eTa 10 BO3pacTy.

3. Corpynnuk Usanos U.U. HanpapisieTcss B KOMaHAMPOBKY B I'. KanuHuHrpan Ha
cnoptuBHyto 6a3y MUC Ha oOyuenue c 13.04.2015 no 16.04.2015. Ha mepuon ero
orcytcTBus CunopoBy C.C. 0popMHUTh COBMEIEHHE 32 OTCYTCTBYIOIIETO COTPYIHHKA C
nomnatoit 30% otr®OT MBanosa N.U. Heo0xoaumMo 0Tpa3uTh CUTYAIIUIO B IPOTPAMME.

4. Corpynnuk Cugopos C.C. otpaboTtan B CBOM BBIXOAHOM aeHb 25.04.2015 mo
IpUKa3y pyKoBOAMTENs. B kauecTBe KOMIEHCAllMH - OBbILIEHHAs onjara. HeoOxoaumo
OTpa3UTh CUTYALMIO B IPOrpaMMe.

5. Corpynuaune dyposoii H.A. 0)opMiIe€HBI JOMOIHUTENLHBIE BHIXOIHBIE IHU 10
yXoay 3a JeTbMU-MHBAIMJAMHU 3a ampenb Ha cieayromme uwucna:  3,10,17,24.
HeoOxoaumo oTpa3uTh cUTyaluio B IporpamMmme.

6. Heo0xomuMo MpoaHaIu3MPOBaTh IO OTYETAM 34 AIPEITh 110 BCEH OPraHU3aIMu:
- Kakue KaJipoBble NEPECTAaHOBKU OBLIIM COBEPILIEHBI 32 MECHIL;

- ToTepu paboyero BpeMeHU;

- OTKJIOHEHUs MIaHoBoro u gaxtuueckoro @OT.



IIpumepHBIi epeYeHb BONPOCOB K HTOTOBOMY IK3aMeHY
(uTOrOBOE TECTUPOBAHUE).

1. Tlpukas no ymupuuuposannoii ¢gopme NeT-5 (NeT-5a) B mporpamMme MOKHO

pacneyaTaTb U3 POPMbI IOKYMEHTA

a. "KagpoBoe nepemerienue opranu3anuii”
0. '"I[Ipwem Ha paboOTy B OpraHU3AIHIO"
B. "VYBoJIbHEHHUE U3 OpraHu3anui"
2. ®usuyecKoe JHIO NPHHAMAETCA HA Pa0oTy B OPraHU3AIMIO 110
OCHOBHOMY MecCTy pa0oThl M OJJHOBPEMEHHO Ha YCJIOBHAX BHYTPEHHEr 0
COBMECTHTEIbCTBA. JTO JIUI0 PerUCTPUPYeTCs:
a. "CorpyaHuku'" - IByMs 3alucsAMHU (II0 OCHOBHOMY MECTY paOOThI M 10 COBMECTUTEILCTBY)
0. B crnpaBouHuke "@uzmyeckue nuIa" - OJHOM 3amuchio, B crpaBouHuke "COTpyaHHKH" -
TaKXe O/IHOM 3aMuchIo
B. B crnpaBouHuke "®usznueckue auna" - IByms 3anucsaMu (10 OCHOBHOMY MeCTy paOoThl U 110
COBMECTUTENBCTBY), B cripaBouHUKE "COTpyAHUKH" - TAK)KE JBYMSI 3aIIUCSIMU
3. Kaxkue cnoco0bl co31aHust A0KYMeHTa "YBOJbHEHHE U3 OPraHu3anun”
HCIOJb3YIOTCH?
a. JOKyMEHT BBOJUTCS HE3aBUCUMO

B.

0. aBTOMaTHYECKH Mpu padote ¢ 00padoTkoii "Iloka3 HaMeueHHBIX COOBITHI 1O IepcoHaTy"

BCC OTBCTHI BEPHLIC

4. Noxyment "T'paduk oTHyCKOB OpraHu3anuu” B paMKax Kypca

co3jpaercs
a. Ha OCHOBAaHUHU yMPaBIEHUYECKOTo rpaduka OTIMYCKOB
0. HE3aBUCUMO

B. Ha OCHOBaHMHM JAHHBIX CIIPAaBOYHUKOB "OCTAaTKH OTIYCKOB OpraHu3anuu"

5. Hdokyment "KaapoBoe nepeMenienue Opranu3anuii" npeaHasHaved 1Jisi perucTpanuu:

d. H3MCHCHUA KAaJJPOBLIX NAHHBIX pa6OTHI/IKOB MMpCaAIpUiATUA
0. nepeBoJa pa6OTHI/IKa OopraHu3alvu Ha APpYTYIO0 JOJKHOCTE WJIM B APYTo€ MOoApa3aACIICHUC
OopraHu3anun

B. TepeMenieHus: pabOTHUKA U3 OJTHON OpraHU3AIMH MPEATPHUITHS B IPYTYIO

6. Jdoxymenrt "JIoroBop Ha BbINOJIHEHHE PAOOT ¢ (PU3HMUECCKHM JIUIOM'" HCIIOJIbL3YeTCsl 1JIst

perucrpanuu

a. JIOTOBOPOB MOAPS/IA, IPEAMETOM KOTOPBIX SBJISIETCS BHIIIOJIHEHHUE pabOT JTMO0 OKa3aHue
yCIayr

0. AaBTOPCKHUX JOTOBOPOB

B. BEpHBI yTBepXKAeHus 1, 2



7. Eciu poxkymentom "Kaaposoe mnepememenue" HeoOX0AMMO H3MEHHTH OCHOBHOE
HA4YMCJIeHHe, KOTOPBIM OINIAYMBAETCHA 0TPA0OTAHHOE BpeMsl B Ipe/iesiaX HOpMbI
a. TO B TaOJMYHOM YacTH HEOOXOAUMO YCTAaHOBHUTDH JaTy OKOHUAHUS ACHCTBUS HAaYUCICHUS U
BBECTH HOBOE OCHOBHOE HAUUCIIEHHUE
0. TO B KayecTBe JCUCTBHS cienyeT ykas3arh "[IpekpatuTs" 1 BBECTH HOBOE OCHOBHOE
Ha4yuCJICHUE
B. TO HEOOXOJUMO yKa3aThb HA4ajJo HOBOTO HAYUCIICHHUS, IPEKpalaTh MpeabIAylIee He
HY>KHO

8. Kakum 06pa3om MoKHO BbIBECTH HA NeYaTh yHUGUUHpoBanuyo ¢popmy T-9?
a. C IOMOIIbI0 ToKyMeHTa "OTmycka opranuzaruit”
6. c nomoirsio JokyMeHTa "KoManaupoBku opraHu3aruii”

B. HEINOCPEACTBEHHO U3 MyHKTa MeHI0 "Kanposslil yuet"

9. Kakue JOKYMEHTBHI MOKHO €031aBaThb 00padorkoii '"HameueHHble COOBLITHS 110
nepconauy'?
a. BO3Bpar Ha pabOTy OpraHu3aluu
0. KaapoBoe IepeMelleHHe OpraHu3aluu
B. BEpPHBI OTBETHI 1 U 2
10. IIpu xagpoBOoM nepeMenieHHH PA0OTHUKY H3MEHsSIeTCS pa3Mep OCHOBHOI'O HAYMCJICHHUS.
Ha 3akaanke «Haunciaenuns» noxymenrta «Kaaposoe nepemeieHue Opranu3aumii» B 3T0M
cydae yKa3bIBaeTcs
a. B OJTHON CTpOKe HEOOXO0AUMOCTh IPEKPATUTh HAYMCICHUE CO CTAPBIMU ITOKA3aTENAMU IS
pacuera, BO BTOpOH - HEOOXOAMMOCTb HauyaTh HAUMCIIEHUE C HOBBIMHU IOKa3aTeNsIMHU JUIs
pacuera
0. B OJJHOI CTpOKE HEOOXOIMMOCTh U3MEHEHHSI HAUUCIIEHUS CO CTapbIMM MOKa3aTeIsIMu 1is
pacuera, BO BTOpOH - HEOOXOAMMOCTh HayaTh HAUMCIIEHUE C HOBBIMHU IOKa3aTeNsIMHU IS
pacuera

B. UIBMCHSEM HAYUCIICHHUEC U YKa3bIBaA€CM HOBBIC ITOKA3aTC/IN JJId pacycTa.



YYEBHO - METOANYECKUE MATEPHUAJIBI, OGECIIEYUUBAIOIIUE

PEAJIM3ALUIO ITPOI'PAMMBI

HaumeHoBaHue y4eOHOr0o 000pya10BaHUs Exnnnna Koanuec
u3MepeHus TBO
OO6opynoBaHue U TeXHHUYECKHE CPeACTBA 00yUYeHUs
KommpbroTep ¢ COOTBETCTBYIOIIUM IMPOTPAMMHBIM 00€CTIeUeHUEeM KOMILIEKT 20
MynbTUMEUNHHBIN TPOEKTOP KOMILUIEKT 1
DkpaH (MOHUTOP, FIEKTPOHHAS J10CKA) KOMILJIEKT 1
Tunosas kon¢urypamus "1C:3apmnara u Yupasneaue [lepconanom" T 20
Y4eOHO-HATIAAHBIE IOCOOUS
JoxymenTanus u3 komiuiekta nocrasku "1C:3apmiara u
KOMIIIEKT 20

VYnpasnenue [lepconanom".

Wutepner pecypc http://v8.1c.ru/
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INEPEYEHb HOPMATHUBHO - TEXHUYECKUX JOKYMEHTOB U
YUEBHO - METOAWYECKOM JIUTEPATYPBI

Annpeesa, B.U. [lenonpon3BoactBo. TpeboBaHus K JOKYMEHTO000POTY prpMbI (Ha OCHOBE
['OCTos P®) / B.. Auapeesa. - M.: busnec-mkona Uuren-Cunres; U3nanue 2-e, nepepad.
u joi., 2015. - 222 ¢.

Annpornosa . 0. Kanporoe nenonpousBoactro. Jlokymenranus / M.}O. Aunponosa, H.JL.
Annponosa U. 0., H.B. Makapoga. - M.: Academia, 2015. - 271 c.

bacako, M.M. Jlenonpou3BOACTBO M KOPPECHOHJCHIMS B Bompocax W orBetax / M.U.
bacakog. - M.: PocroB u/[l: ®enukc; M3nanue 4-e, nepepad. u gorm., 2015. - 320 c.

Boraras, 1. H. JlenonpousBoacteo u Oyxrantepus / M.H. boraras, JI.LH. Ky3nenosa. - M.:
Hemno, 2016. - 360 c.

bprikoBa H.B. ABromaruzanus Oyxrantepckoro ydyera B nporpamme 1C: Byxranrepus. - M.:
Axanemns, 2016. - 807 c.

[aptBuu A. 3agauu coBpeMeHHoro Oyxrantepa u ux peumiernue B «1C:byxrantepuun 8.3».
Camoyuutens. - M.: BXB-Iletepoypr, 2016. - 288 c.

I'magkuit A. 1C: 3apnara u ynpasienue nepcoHaiom 8.3. 100 ypokoB 111 HAUMHAIOMIMX. -
M.: Dkemo, 2015. - 272 c.

I'psuunaE.A., XaputonoB C.A. Cekperbl npodeccuoHanbHol pabotel ¢ 1C:3apmnata u
yrpasieHue nepconanom 8. OpraHuzaius KaJIpoBoro yuera u pacdera 3apmiarsl. — M.: 1C-
[TaGmumunr, 2018. - 510 c.

HaswinoBa, 3.H. [lenonpoun3BoacTBo. YueOHO-TpakTHuecKoe pykoBoacTBo / 3.H. JlaBwioBa.
- M.: Mu: TerpaCuctemc; Uznanue 9-¢, 2016. - 288 c.

3axapkunHa, O. U. Kagposas ciyx6a npeanpustus. Je1omnpous3BoIcTBO, JOKYMEHTO000POT
u HopMaTtuBHas 6a3a / O.U. 3axapkuna, /I.E. I'ycaraukoBa. - M.: Omera-JI, 2016. - 264 c.
NHcTpyMeHTBl Uil U3y4Y€HUs CUCTEeMbl orjiaThl Tpynaa. CrnpaBOYHUK KOHCYJIbTaHTa IO
npukiaaHomy pemenuto «1C:3apmara u ynpasieHue nepconanom 8» (penakuus 3.0). — M.:
1C-ITabnumunr, 2017. — 315 c.

Kanpooe nenompousBonctBo. - M.: HoBocubupck: Cubupckoe yHUBEPCUTETCKOE
n3narTeancTBo, 2015. - 534 c.

Koznos, H.B. KomnbiorepHoe nenonpon3BoacTBo U padota ¢ opucHor Texuukoit / H.B.
Koznos. - M.: Hayka u texnuka, 2016. - 670 c.

Kysznenosa JlokymeHTsl u genonpoun3Boactso / Kysuenosa, T.B. u. - M.: Dxonomuxka, 2016.
-271c.

Kyznenona, T.B. bByxrantepckoe nenonpoussojctso / T.B. Ky3uerona. - M.: ['opsiuast muaus
Oyxranrepa, 2017. - 288 c.

Kysnenoga, T.B. [lenonpoun3BoacTBo (IOKyMeHTaIIMOHHOE oOecrieueHue ynpasienus ) / T.B.
KysHuenona. - M.: Ynpasnenue nepconaiom, 2016. - 200 c.

Kysnenoga, T.B. Jlenonpoussoacteo / T.B. Ky3nenosa. - M.: FOuutH, 2016. - 359 c.
[Tmenko, A.B. JlenonpousBoactBo. JlokyMeHTansHOE oOecrnieuenne padbotel opuca / A.B.
ITmenko. - M.: Akagemus, 2017. - 176 c.

[Tmenko, A.B. JlokyMmeHTanmoHHoe oOecriedeHue yrpasieHus (JlernonponsBoacTBo):
VYyebnoe nmocobue / A.B. ITmenko. - M.: ®opywm, 2017. - 256 c.

Carusn, C. [lenonpousBozactso Ha kommnbiotepe / C. Carusn. - M.: CIIG: ITurep, 2016. - 256
c.
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21.

22.

23.

CrentokoB, M.B. [loxymentsl. JemonpousBoacteo / M.B. CrenwokoB. - M.: Mockga;
W3nanwme 8-e, mepepad. u mom., 2016. - 159 c.

CrentokoB, M.B. Jlokymentsl. [{enonpoussoactso / M.B. Crenrokos. - M.: IIpuop, 2016. -
144 c.

1C:Koncanrtunr. Ilpaktuka ynpasnenus. — M.: 1C-ITabnummunr, 2017. — 289 c.



		2025-10-22T10:33:22+0500
	ООО УЦ "ПЕРСПЕКТИВА-ЕКАТЕРИНБУРГ"




